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IloJ10:xeHne 0 GudANOTEKE
MKOY OO a. PakanoBo besoxonynunkoro paiiona Kuposckoii o61actu
1. O0ume moJI0KeHUs
1. 1. bubnuoreka sBIseTCS CTPYKTYPHBIM TIOApa3ACiICHUEM MYHUIUNAIBHOTO Ka3EHHOro  ole-
00pa30BaTEILHOTO YUPESKJICHUS OCHOBHOW 00IIe00pa3oBaTe/ibHONM KoKl ja. PakanoBo (manee — OV),
y4acTBYIOIIUM B y4eOHO-BOCITUTATENILHOM TIpolecce B HENsIX oOecreueHHus IpaBa YYacCTHUKOB
o0pazoBaTenbpHOro Tpolecca Ha OecruiaTHOE MONIb30BaHe OMOIHOTEYHO-HH()OPMAIIHOHHBIMH PECYpCaMH.
1.2. Henn 6ubnmoreku cootHocsTes ¢ ensmu OY: hopmupoBanue oOuied KyabTypbl JUYHOCTH O0yYarOIXcsl Ha
OCHOBE YCBOEHHUsSI 0053aTEIBHOr0 MHUHUMYMa COJepKaHHsS oO0I1e00pa3oBaTebHBIX TPOrpaMM, WX aJanTtaius K
XKHU3HH B OOIIECTBE, CO3/ITaHME OCHOBBI JIJIsl OCO3HAHHOTO BBIOOpA M TIOCIIEAYIOIIEro OCBOEHUS MpodeccrOHaTbHBIX
00pa3oBaTebHBIX MPOTrPaMM, BOCIHUTAHUE TPAXKIAHCTBEHHOCTH, TPYAONIOOMS, YBaXKEHUS K TpaBaM M CBOOOJaM
4enoBeKa, II0OBH K OKpyKarolield npupoae, Ponune, cembe, hopMupoBaHue 310pOBOTO 00pasa KHU3HU.
1.3.bubmmoreka pyKOBOJCTBYETCSI B CBOEH JIEATENLHOCTH (eliepalbHbIMUA 3aKOHAMH, YKa3aMH U PaclopsKEHUSIMA
Ilpesunenta Poccuiickoii @Penepaiiuy, MNOCTAHOBJIEHUSIMU M pacnopsikeHusamu IIpaButenbctBa Poccuiickoit
®enepannu, YcTaBoM KOkl 3akoHOM 00 o0pa3oBannu, Koncrutymuei PK.
1.4.[lesTensHOCTh OHMOJIMOTEKHM OCHOBBIBACTCS Ha NPUHIMIAX JEMOKpPATHH, TyMaHH3Ma, OOIIEJOCTYITHOCTH,
MPHOpUTETA OOIIEUETIOBEYECKUX [IEHHOCTEH, MPakJAHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS JINYHOCTH.
1.5.0pranmzanus  oOCTy)KMBaHUS YYaCTHHUKOB OOpa30BATENBHOIO TIPOIleCcCa IMPOM3BOIUTCS B COOTBETCTBHU C
IpaBUJIaMU TEXHUKHU 0€30I1aCHOCTH U IIPOTUBOIIOXKAaPHBIMU, CAHUTAPHO-TUTUCHUYCCKNMU Tpe6OBaHI/I$IMI/I.
2. OcHoBHBIE 321241
2.1. OOecrnieueHue y4acTHHKaM OOpa30BaTEILHOIO Ipollecca — OOYYarOUIMMCS, IE€Aaroru4ecKuM padOTHUKAM,
pomuTensM (MHBIM 3aKOHHBIM TIPEACTABUTENSAM) OOydJalomuxcs (majiee — TONB30BaTEISIM) — JOCTyIma K
nHopManuy, 3HAHWSAM, WOEAM, KYJIbTYPHBIM IIGHHOCTSM IIOCPEIACTBOM HCIIONB30BaHUS  OHMONIMOTEYHO-
MHQOPMAITMOHHBIX PECYpCOB  001Ie00pa3oBaTEeIbHOTO YUPSKICHUS Ha Pa3IHIHBIX HOCHUTEIAX: OyMaKHOM
(KHIOKHBIA (GoHI, (QoHI mepruoanvecKux u3naHuii), udpoBoM (CD-mucku), KOMMYHHKATUBHOM (KOMIIbIOTEPHBIC
CEeTH) M MHBIX HOCUTESX;
2.2. BocriutaHue KyJIbTYPHOTO H TPaKIAHCKOTO CAMOCO3HAHMS, TIOMOIIb B COIMATN3AIINN 00YJarOIIerocs, pa3BUTHA
€ro TBOPYECKOT0 IMOTEeHIINATA;
2.3. ®opmupoBaHHE HABBIKOB HE3aBHCHMOTO OWOJIMOTEYHOrO TONH30BATENs: OOydeHHE MOHUCKY, OTOOpy U
KPUTHUYECKOW OIeHKE WH(OpMAaINH;
2.4. CoBeplIEHCTBOBAHHE TPENOCTABISIEMBIX OMOIMOTEKOH YCIyr Ha OCHOBE BHEAPEHHS HOBHIX MH(OPMAIIMOHHBIX
TEXHOJIOTU ¥ KOMITBIOTEpH3AIMH OMOIMOTeUHO-MH(OPMAIMOHHEBIX TIPOIleccoB, (GopMHUpoBaHHE KOM(OPTHOMH
OMOMHOTEYHON CPEBL.
3. OcHoBHBIE PYHKUMH
3.1. bubnmoreka Gpopmupyet doHa ONOIMOTEUHO-UHPOPMAITMOHHBIX pecypcoB OVY:
KOMIUIEKTYeT yHUBEpCalbHBIA (OHJ  y4eOHBIMH, XYAOKECTBEHHBIMH, HAyJYHBIMH, CIIPABOYHBIMH,
MearormIecKUMA U HAYIHO-TIOMYJISIPHBIMHA TOKYMEHTaMH Ha KHH)KHON OCHOBE;
noronHAeT (OoHI WH(OOPMAIMOHHBIMH pecypcaMu n3 ceTu MHTepHer, O0azamMu n OaHKaMU AAaHHBIX JPYTUX
YUPEXKACHUN U OpraHu3aluii;
aKKyMyIupyeT (OHI JOKYMEHTOB, CO3/IaBA€MbIX B IIKOJE (JIy4ux pedepaToB H JIp.);
OCYIIIECTBIISIET Pa3MellleHIe, OPTaHU3AIHIO U COXPAHHOCTh JIOKyMEHTOB;
3.2. bubnmoreka co3naer HHGOPMAITMOHHYIO TPOYKIIHIO:
OCYIIECTBIISET aHAIMTHKO-CHHTETUYECKYIO ITepepaboTKy nH(OpMaIuy;
OpTaHM3YeT M BEJEeT CIPaBOYHO-OMOIMOrpaduyueckuil ammapar: KaTanord (andaBUTHBINA, CHCTEMATHYECKHA),
KapTOTEKHU (CHCTEeMaTHUYECKYIO KapTOTEKy CTaTel, TeMaTHUECKHE KapTOTEKH ), DJIEKTPOHHBIN KaTaJor;
obecrieunBaer HH(GOPMHUPOBAHKE TOJIb30BaTeNel 00 NHPOPMALMOHHON POAYKIIUH;
3.3. bubmmoreka ocymectBisier auddepeHnrpoBaHHOe  OMOIMOTEYHO-UH(GOPMAIIMOHHOE  OOCITY)KHBaHHE
00y4arommxcs:
co3gaeT YCIOBHS JJIsl peaju3allMd CaMOCTOSITELHOCTH B OOyYEHHH, I103HABATEIbHOW, TBOPYECKOM
JeATEIbHOCTH C OMOPOH Ha KOMMYHUKALHUIO;
opranu3yer oOydeHHe HaBbIKAM HE3aBUCHMOI'O OMOIIMOTEYHOro MOJb30BaTENsl W NMOTpeOuTens MHPOpPMaLUH,
COZCHCTBYET MHTErPalli KOMITJIEKCA 3HAaHUH, YMEHUI U HABBIKOB PaOOTHI C KHUTOH 1 MH(opMaluei;
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OKa3bIBaeT MH(QOPMAIMOHHYIO TMOIJCPKKY B pEIICHHH 3aJad, BO3HHKAIOIIMX B Ipolecce HX Y4eOHOH,
camMo00pa3oBaTeNbHON M IOCYTOBOU JAESTEILHOCTH;
OpraHu3yer MaccOBble MEPONPUSTHS, OPUEHTHPOBAHHBIC HA PA3BUTHE OOLIEH W YHUTATEIbCKOH KYJIBTYPBHI
JUYHOCTH;
COACHCTBYET wWIEHaM I[eIarornyeckoro KOJUIGKTMBA M aJMHHUCTPAllMM YUYPEKICHUS B OpraHU3aluf
00pa30oBaTEeNBHOTO MpoIiecca U 1ocyra ooydatormmxcs (mpocMoTp BuaeohuinbmoB, CD-nuckos);
PYKOBOJMT BOCIUTATENFHON pa0OTOM ¢ KHUTOW B TPyMIax MPOAIEHHOrO IHSI.
3.4. bubmuoreka ocymectisier auddepeHIMpoBaHHOe  OMOIMOTEUHO-UH(OPMAIMOHHOE  OOCITY)KHUBaHUE
MEIaroriuecKux pabOTHUKOB:
BBISIBJISICT WH(OPMAIIMOHHBIE TOTPEOHOCTH M YIOBIETBOPSIET 3aMPOCHI, CBSI3aHHBIC C 00yYeHUEM, BOCITUTAHUEM
U 3JJ0POBbEM JIETEH;
BBISIBJISICT HH(OPMAIMOHHBIE TIOTPEOHOCTH W YAOBIETBOPSET 3alIPOCH] B 00JIACTH MEAArornyecKuX HHHOBAIIUHA
U HOBBIX TEXHOJIOTHH;
OCYIIECTBIIET TeKyllee HHPopMupoBanue (IHU HHPOpMAIMK, 0030pbl HOBBIX MOCTYIUICHWH M MyOJIMKaiui),
WH(POPMHPOBAHKE PYKOBOJICTBA LIKOJBI I10 BOIPOCAM YIIPaBJICHHs 00pa30BaTENbHBIM MPOIIECCOM.
3.5. bubnuoteka ocyiectrisier auddepeHimpoBaHHOe ONOIMOTEUHO-UH(POPMAIIMOHHOE 00CITY)KHUBaHUE POIUTEIICH
(MHBIX 3aKOHHBIX MIPEICTABUTEIECH ) 00YIarOIIXCSI:
YIIOBIIETBOPSIET 3aMPOCHI TOJIb30BaTeNed 1 HHPOPMUPYET O HOBBIX MOCTYIJICHUSX B OUOIIMOTEKY;
KOHCYJIbTHPYET I10 BOINPOCaM OPraHU3alUd CEMEHHOIO YTEHHUsS, 3HAKOMUT ¢ MH(OpMAIHEH M0 BOCIIUTAHUIO
JIeTell, KOHCYJIbTUPYET 110 BOIIPOCaM YUeOHBIX M3AaHUHN ISl 00Y4arOIIUXCSl.
4. Opranuzamnus 1eaTeJIbHOCTH 0MOJIHOTEKH
4.1. Hanwane yKOMIIEKTOBAHHON OMOJIMOTEKHM B ITKOJIE 00s3aTenbHO. YacTUdHas meHTpanm3aius OnOInoTedHo-
OubIMorpadMUecKux MPoIecCOB B MEKIIKOJILHBIX OMOIMOTEUHBIX 00bEINHEHHUSX POBOAUTCS TIO MPHUKA3y OPraHOB
yHpaBieHus] 00pa30BaHHEM.
4.2. bubnuoreuHo-uHPOPMAITMOHHOE 0OCITY)KMBaHUE OCYIIECTBISIETCS HA OCHOBE OMOIMOTEYHO-WH(POPMAIIMOHHBIX
PECYPCOB B COOTBETCTBUH C y‘-IeGHI)IM " BOCIIUTATCIIBHBIM IJIaHAMW HIKOJIBI, IIporpaMmMaMu, IIPOCKTaMU M IIJIAHOM
paboThl OMOIMOTEKH.
4.3. CroHcopckasi TOMOIIb, MOJyYeHHass OMONIMOTEKONW B BHJIC IICICBBIX CPEACTB HAa KOMIUIEKTOBaHHE (OHIA U
3aKylKy OOOpYJOBaHHs, HE BJCUET 3a COOOW CHH)KEHHS HOPMATHBOB W (WiM) aOCONIOTHBIX pa3MepoB
(dunancupoBaHus w3 OmomKeTa 001Ie00pa3oBaTEILHOTO YUpeXIeHUA. JIeHeKHBIE CpEIcTBa 3a CHAHHYIO
OMOTMOTEKOW MaKyJIaTypy pacXxomyIOTCsS Ha VIIYYIICHHE MaTepHUallbHO-TEXHUYECKON 0a3bl OMOIMOTEKH, TOIIHUCKY
podecCHOHANBHBIX U3JIAaHUN, KOMILIEKTOBaHHE ()OH/Ia JJOKYMEHTOB.
4.4. B nensax obecreyeHHs] MOJACPHU3ALNN OMOIMOTEKH B yCAOBUAX HMHGOpMaTH3alMK 00pa30BaHMs M B Mpeaenax
CpPEZCTB, IIKOJa 0OecreunBaeT ONOIHOTEKY:
* TapaHTHPOBAaHHHIM (PMHAHCHPOBAHHUEM KOMIUIEKTOBAHUA OMOIMOTEYHO-MH(POPMAIMOHHBIX DPECypcoB (B
CMeTe yUPEXACHUS BRIBOUTCS OTNIENBHO);
*  HEOOXOMUMBIMU CITY)KEOHBIMH M TPOM3BOICTBEHHBIMH ITOMEIIEHUSIMA B COOTBETCTBHH CO CTPYKTYpOH
OMONMMOTEeK W HOpPMATHBAMH IO TEXHHKE O€30MacHOCTH OJKCIUTyaTalldil KOMITBIOTEPOB (OTCYTCTBHE
BBICOKOH  BJI&)XHOCTH, 3albUICHHOCTH  IIOMEIIEHWs, KOPPO3HMOHHO-aKTWBHBIX  MpHUMEced  WIu
3JIEKTPOITPOBOAAIICH MBUIHN) U B COOTBETCTBHH ¢ TojoxeHusmu CanllnH;
*  COBPEMEHHOH 3JIEKTPOHHO-BBIYMCIUTENBHOM, TEIEKOMMYHUKAMOHHOW U KOOUPOBaJIbHO-MHOKUTEIbHOU
TEXHUKON ¥ HEOOXOAMMBIMHU MPOTPAMMHBIMH TTPOAYKTaAMU;
* PEMOHTOM H CEPBHCHBIM OOCITYXHBaHHEM TEXHUKU U 000PYJOBAHHS OUOIMOTEKH;
*  OUONMUOTEYHON TEXHUKOW W KaHIEMSIPCKUMHU MPUHAIIEKHOCTIMHU.
4.5. lIxomna co3maer yciaoBHS I COXPAaHHOCTH anmapaTypbl, 000pyAOBaHUS U HUMYIIECTBA ONOINOTEKH.
4.6. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh M KadyeCTBO KOMIUJIEKTOBAaHHS OCHOBHOTO (hoHma OHUOIMOTEKH,
KOMIUIEKTOBaHHUE Y4eOHOro (QoOHIa B COOTBETCTBHH C (QelepalbHBIMH TEPEeYHSIMH y4EOHHKOB W y4eOHO-
METOMYECKUX M3IaHNH, CO3[aHIe HEOOXOIMMBIX YCIOBHM JUIS JeATENbHOCTH OMOIMoTekn HeceT aupektop OVY.
4.7. bubmmoreka obecreunBaeT COONIOIEHUE TIPaB YUTATENed Ha CBOEBPEMEHHYIO U B IOJIHOM OOBEMeE 3allUTy OT
MaTepuaIoB SKCTPEMHCTCKOTO XapaKTepa, MaTepHualioB, IPOMAraHIUupYIOMIUX MOpHOrpaduo, KyiabT HACHIUSA U
JKECTOKOCTH, MAaTepHaloB, COAEPKAIMX HEIeH3ypHyl OpaHb. Bcd mocrynatomias BHOBb JHATEpaTypa B
0053aTENEHOM TIOpSAIKE CBepseTcsl ¢ (elepalibHBIM CIIHCKOM SKCTPEMHCTCKHX MaTeprajioB, pa3MEIIeHHOM Ha
opunmansHoM caiite Muniocta Poccum B MH(OpPMalnMOHHO-TEIEKOMMYHHKAIIMOHHOW cetH  WHTepHeT
(Www.minjust.ru). Mmetormmiics 6ubmuoTeynslii GpoH cBepsiercs: ¢ BBINICYKa3aHHBIM CIIMCKOM He MeHee 1 pasa B
nonyroaue. Bece oOHapy)xeHHBIE 3anpelieHHble MaTepraiibl H3bIMatoTCs U3 QoHA.
4.8. Pexum paboThl OMOMMOTEKM oONpenensercs 3aBedyIOUIMM OHONMOTEKOW B COOTBETCTBUM C IpaBHIAMH
BHYTpEHHETO pacnopsaaka mkoisl. [Ipu onpenenennu pexxnma paboTsl OMOIMOTEKH HperycMaTpUBAECTCS BhIACTICHUE:
JBYX 4acoB paboyero BpeMEHH €KEAHEBHO Ha BBHITIOJIHEHUE BHYTPUONOINOTEUHON padOThI;
OZIHOTO pa3a B MEcALl — CaHUTAPHOTO JHS, B KOTOPBIA 00CITy)KUBaHUE YNTATENCH HE MPOU3BOIUTCS;
HE MeHee OJTHOTO pa3a B MECSIIl — METOIMYECKOro JHS.
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5. Yopasaenue. lHITaTel
5.1. Yrpasnenne OMOIHOTEKOH OCYIIECTBISIETCSI B COOTBETCTBHH CO IITATHBIM pPaclicaHueM OHOIHOTeKapeM.
5.2. Ob1iee pyKOBOJCTBO JIESATENBHOCTHIO OMOTUOTEKH OCYIECTBIISIET JupekTop OVY.
5.3. bubnmnorekapb HeceT OTBETCTBEHHOCTh B TIpeAenax CBOed KOMIICTCHIMH Iepel  OOydYalolUMUCS, HUX
pOAMTENAMHU (MHBIMH 3aKOHHBIMHU TPEICTABUTENSIMH) 338 OPTaHU3ALMIO U PE3ybTaThl JCATENbHOCTH OMOIMOTEKU B
COOTBETCTBUU C (PYHKIMOHAJIBLHBIMH O0S3aHHOCTSIMU, NPEIYCMOTPEHHBIMU KBalM(PUKAIUOHHBIMH TPeOOBAHUSIMH,
TPYZOBBIM JIOTOBOPOM.
5.4. bubnuorexkapb Ha3HAYaeTCs TUPEKTOPOM IIKOJIBI, SBISETCS WICHOM MEeNarornieckoro KOMIEKTHBA U BXOAWT B
COCTaB Ieparornieckoro coera OV.
5.5. bubnmnorekapsp pa3pabaTbiBaeT U npeacTaisieT nupektopy OV Ha yTBepKAeHHEe CIeAYIOIUe TOKYMEHTHI:
a) MOJIOKEHHUE 0 OMOIMOTeKe, IPaBHJIa MOJIb30BaHUs OUOIMOTEKOMH;
0) TMJIaHOBO-OTYETHYIO IOKYMEHTAIMIO (JHEBHUK OHOJIMOTEKH, CyMMapHYI0 KHHTY ydeTa y4eOHHKOB,
CYMMapHYIO KHUTY y4eTa XyJ0KECTBEHHOH JTUTEepaTyphl).
5.6. buOmuorekapr MOXKET OCYIIECTBIISITh IEIArOrMyYeckyro jesareabHocTh. CoBMelleHue OHOIMOTEUHO-
WH(POPMAITMOHHON U TEJaroruueckod JesTelbHOCTH OCYHIECTBISETCS PAaO0OTHUKOM OWOIMOTEKH TOJIBKO Ha
JIOOPOBOJILHON OCHOBE.
6. IIpaBa u o0s13aHHOCTH OMOIMOTEKapS
6.1. bubnnoTekapb UMeeT MPaBo:
6.1.1. CamocrosaTensHO BBIOMpaTh (OPMBI, CpeACTBA W METOJBl  OHOIMOTEYHO-WH(POPMALMOHHOTO
o0CImyXMBaHHUs 00Pa30BATEILHOTO U BOCIHHUTATENFHOIO TPOIECCOB B COOTBETCTBHU C IIEISIMH U 3aJa4aMH,
ykazaHHbIME B YcraBe OV u [lonoxkennn o OHOINOTEKE;
6.1.2. IIpoBomuTH B YCTAaHOBJIEHHOM IMOpsAAKE (paKyIbTaTHBHBIE 3aHATHS, YPOKH U KPYXKKH OHOIMOTEYHO-
oubmmorpaduvecKkux 3HaHUH 1 UHPOPMAITOHHOH KYJIbTYPHI;
6.1.3. OnpenenaTs NCTOYHUKH KOMILIEKTOBaHNA HH(POPMAIIMOHHBIX PECYPCOB;
6.1.4. N3piMaTh W peamn3oBBIBATh JOKYMEHTH M3 (DOHJIOB B COOTBETCTBUH C HWHCTPYKIHEH MO YYeTy
oubnroTeuHoro GoHIa;
6.1.5. Onpenenarts B COOTBETCTBHHM C MpaBHJIAMH IIOJIB30BAaHHUS OMOIMOTEKOM INKOJBI, YTBEP)KICHHBIMU
JUPEKTOPOM ILKOJIBL, U [10 COIVIACOBAHUIO C POAUTEIHCKUM KOMUTETOM WJIH MONEYNUTEIBCKUM COBETOM BUABI U
pa3Mepbl KOMIICHCAINH yITiepOa, HAHECEHHOTO TIOJ30BATENIMU ONOIMOTEKH;
6.1.6. ImeTh ©KEeroaHBIN TPYIAOBOH OIIAYNBAEMBIN OTITYCK;
6.1.7. bBbITb mpencTaBIeHHbIM K pa3IuuHbIM (opMaM MOOIIPEHHs, HarpajaM H 3HaKaM OTJINYMS,
IIPEAYCMOTPEHHBIM Il paOOTHUKOB 00pa30BaHUs U KyJIbTYPHI;
6.1.8. TToBBIIIaTH CBOIO KBAIM(UKAIMIO B YCTAHOBIICHHBIE CPOKH.
6.2. bubarorekapp 00s13aH:
6.2.1. ObecreuynTh MONTH30BATEISIM BO3MOXKHOCTH Pa0OTHI ¢ MH()OPMAIMOHHBIMH peCypcaMu OMOINOTEKH;
6.2.2. adopMupoBaTh MOIB30BATENEH O BUIAX MIPEIOCTABISIEMBIX ONOINOTEKOH YCIIyT;
6.2.3. ObecrieuynTs HAYYHYIO OpraHU3aIUIo (POHOB 1 KAaTaJIOTOB;
6.2.4. ®opmupoBaTh (GOHABI B COOTBETCTBHH C YTBEPXKICHHBIMH (peepanbHbIMU IMEPEUHSIMHU YICOHBIX
W3MaHui, O00pa3oBaTENBPHBIMH  TPOTpaMMaMH  OOIIE00pa30BaTENBFHOTO  YUPEXKACHUS, HHTEpEcamm,
MOTPEOHOCTSAMH U 3aITPOCAMH BCEX KaTETOPHIA MOIb30BaTENEH;
6.2.5. CoBepmieHCTBOBaTh  WH(OpMAIMOHHO-OnOMMorpaduueckoe u  OHONHOTEdHOE  OOCITYKMBaHHE
TIOJIE30BATEIIEH;
6.2.6. OOecrieunBaTh COXPAaHHOCTH HCIIONIB30BAHUS HOCHTENed WHQPOPMAINHA, WX CHCTEMAaTHU3AIHUIO,
pa3MmelleHne U XpaHeHue; 00eceynBaTh PeKUM paboThl B COOTBETCTBHM C MOTPEOHOCTSIMU TIOJIb30BATENEH U
paboToil MIKOIMEI;
6.2.7. OTUNTBIBATBECS B YCTAHOBJIIEHHOM MOpsAKeE nepen aupexkropoM OV,
6.2.8. IlpoBoauth He MeHee 1 pa3a B monmyroaue cBepKy OMOIMoTedHoro (GoHAa, a TAKKe BCIO MOCTYHAIOIIYTO
JUTEPATypy C (eaepaibHbIM CIUCKOM 3KCTPEMHUCTCKUX MaTEpHAJIOB, Pa3MEIIEHHOM Ha O(QHUIHMAIBHOM CaiTe
Musnrocta Poccurt B MH(OpMAIMOHHO-TEIEKOMMYHUKAITMOHHOM cetn WMuTepHer (Www.minjust.ru). Bee
OOHapy)XKeHHbIE 3aNpelIeHHbIE MaTepUabl U3bIMalOTCs U3 QOHIA.
7. IIpaBa u 0013aHHOCTH NOJIb30BaTe el 0UlJIMoTeKH
7.1. Iomb30oBaTenu OMOIMOTEKN UMEIOT TIPABO:
7.1.1. Honydate monHyo uHGOpMALMIO O cocTaBe OMOMMOTEYHOro ¢GoHAa, WHPOPMALMOHHBIX pecypcax H
MPEAOCTABIsIEMBbIX OMOIMOTEKOH yCcayrax;
7.1.2. Ilonp30BaThcs crpaBOYHO-OMOIMOrpaduyeckuM anmnapaToM OMOIHOTEKH;
7.1.3. Ilony4aTh KOHCYJIBTAIIMOHHYIO [TOMOILb B IIOMCKE M BEIOOPE MCTOYHMUKOB MH(OPMALINY;
7.1.4. Tlony4aTh BO BpEMEHHOE MOJb30BaHWE HAa AOOHEMEHTE M B YHMTAJIBHOM 3ajie IeYaTHBIC H3IaHUS,
ayJMOBHU3YalbHbIE TOKYMEHTHI U APYT'He HCTOYHUKN MH(OPMaLHH;
7.1.5. IlponneBaTh CpOK MOJIb30BAHUS JOKYMEHTaMU;
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7.1.6. Ilony4ats TemaTuueckue, pakrorpaduueckue, yTOUHsOIpe 1 ondnuorpaduyeckue crpaBKi Ha OCHOBE
(dhonma OuMOMHOTEKH;

7.1.7. TlonyuaTh KOHCYNBTAllMOHHYIO IIOMOIIL B pabore ¢ MHGopMauueil Ha 3JIEKTPOHHBIX HOCHTENAX IMPH
MOJIb30BAHUH DJIEKTPOHHBIM U HHBIM 000pPYIOBaHUEM;

7.1.8. YdacTBOBaTh B MEPONPHUATHSIX, IPOBOJUMBIX OUOIHOTEKO;

7.1.9. Ob6patmarbes aj1sl pasperieHns KOHQIUKTHOH CUTyaluu K qupexTopy OVY.

7.2. ITonb3oBaTenu OMOIMOTEKU 00SI3aHbL:

7.2.1. CoGmroiaTh TpaBuIIa MOJb30BaHMS OUOIMOTEKOI;

7.2.2. BepexXHO OTHOCHTBHCS K MPOHM3BENCHHAM MedyaTH (HE BBIPHIBATh, HE 3arubaTh CTPAaHUI], HE JIENaTh B
KHUTaX TIOAYEPKUBAHMI, TIOMETOK), HMHBIM JIOKYMEHTaM Ha pa3JIMYHBIX HOCUTESIX, O0OPYAOBaHHIO,
WHBEHTaPIO;

7.2.3. [lopnepxuBaTh MOPAIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYIE OMOJIMOTEKH, PACIIONIOKECHUS
KapTOUueK B KaTaJorax U KapToTeKax;

7.2.4. Tlonp30BaThCA IEHHBIMU M CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B TIOMEIIEHUH OMOITUOTEKN;

7.2.5. VYOemutbcs TpH TONYYEHWH JOKYMEHTOB B OTCYTCTBHM JedekToB, a mpu oOHapyKeHHH
npouH(pOpMUpPOBaTh 00 3TOM paboTHUKA OubNIMoTekH. OTBETCTBEHHOCTh 3a OOHAPYKEHHBbIC IC(PEKTHl B
ClIaBaeMBbIX JIOKYMEHTaX HECET IMOCIIEIHUH MOJIb30BATENb;

7.2.6. PacnincpIBaThCS B UATATEILCKOM (POPMYIISIPE 32 KAXK/IbIH OTYYEHHBIH YUeOHUK;

7.2.7. Bo3BpamaTh JOKYMEHTHI B OMOJINOTEKY B YyCTaHOBJICHHBIE CPOKH;

7.2.8. 3aMeHATH JOKyMEHTHl OMOJIMOTEKM B Cilydae WX YTpaThl WJIM TIOPYM MM DPaBHOLEHHBIMH, JIMOO
KOMITEHCHPOBATh YIIepO B pa3Mepe, YCTAaHOBIEHHOM IIPABHIIAMH ITOJIH30BaHUS OMOINOTEKOMH;

7.2.9. TlomHOCTBIO paccuumTaThCsl C OHOIMOTEKOW TO WCTEYEHHH CpoKa oOydeHus win paboTel B
00111e00pa30BaTEILHOM YUPEKICHUH.

7.3. Ilopsinok Mmoyib30BaHusT OMOIMOTEKOM:

7.3.1. 3amuce OOydYarOmUXCA HIKOIBI B OWMOMMOTEKY MPOM3BOAUTCS IO CIHCOYHOMY COCTaBy Kiacca B
WHAUBUAYAJIbHOM IIOPAAKE, MNMEAArOrMYCCKHUX W HHBIX pa6OTHI/IKOB IIKOJIBI, pomneneﬁ (I/IHBIX 3aKOHHBIX
TIpEICTaBUTENECH) 00yUaOMTUXCSl — 10 MACIIOPTY;

7.3.2. Ilepepeructpanmsi moab30BaTEICH OHOIMOTEKH TIPOU3BOIUTCS €K ETOHO;

7.3.3. JIOKyMEHTOM, TIOATBEP)KAAIONIMM TIPABO IIOJNB30BAHUS OWOIMOTEKOW, SBJSETCS YNWTATEIhCKAN
(opmysip;

7.3.4. Uuratenbckuit GopMysisip GUKCHPYET JaTy BhIAAYH T0JB30BATEIIIO JOKYMEHTOB U3 (JOHIA OMOIMOTEKH U
WX BO3BpAIlCHUS B OMOIMOTEKY.

7.4 TlopsmoK moah30BaHMsS a00OHEMEHTOM:

7.4.1. monp30BaTENM UMEIOT MPABO MOJYYUTh HAa JOM W3 MHOTOTOMHBIX M3JaHUH He Oojee ABYX HOKYMEHTOB
OZJHOBPEMEHHO;
7.4.2. MakCUMaIbHBIE CPOKH TTOJIB30BaHUS JOKYMEHTAMHU:
Y9eOHUKH, YIeOHBIe TOCOOMS — YIeOHBIN TOZ;
Hay4YHO-TIOIYJISIpHAs, TO3HAaBaTEeNbHAsL, XyI0KECTBEHHAsI IuTepaTypa — 1 mecs;
MEepUOJNUYECKHE U3AAaHNUs, U3JaHNS TIOBBILIEHHOI O clipoca — 15 nHel;
7.4.3. nonp30BaTENN MOTYT HPOUINTH CPOK MOJIB30BAHUS TOKYMEHTaMHM, €CIM HAa HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI JPYTUX HONb30BaTENCH.
7.5. IlopsiaoK MONb30BaHUSI YUTAIBHBIM 3aJI0M:
7.5.1. DOKyMEHTBI, IpeAHA3HAYEHHBIE U1l pa0OThI B YUUTAJIBHOM 3ajle, Ha JJOM HE BBIAAIOTCS,;
7.5.2. SHUMKJIONEONH, CIIPABOYHUKH, PEIKUE, LIEHHbIC 1 UMEIOIUECS B €IMHCTBEHHOM SK3EMIUIAPE JOKYMEHTHI
BBIIAIOTCS TOJIBKO JUIA PaOOTHl B UUTAJIBHOM 3JI€;
7.6. Ilopsimok paboThI C KOMITBIOTEPOM, PACIIOIIOKEHHBIM B OHOJIOTEKE:
7.6.1. pabora C KOMIBIOTEPOM YYaCTHHKOB OOpPA30BATEIBHOIO IMpOLecca MPOU3BOIUTCA B IMPHCYTCTBUH
COTpYAHHUKA OMOINOTEKH;
7.6.2. paspemaercs paboTa 3a OTHUM IEPCOHATBLHBIM KOMIIBIOTEPOM He Oojiee ABYX YEIOBEK OJHOBPEMEHHO;
7.6.3. paboTa ¢ KOMIBIOTEPOM HPOMU3BOAUTCS COTJIACHO YTBEP)KICHHBIM CaHUTAPHO-TUTHMEHHYECKUM
TpeOOBaHUSIM.
7.7. llpaBuna moip30BaHUS MIKOJIHHBIMU YICOHHUKAMHU.

7.7.1. OOyuaromuecs NOANKUCHIBAIOT KK yueOHUK, TOJyUYEHHBIH U3 IKOIBHOH OMOIHOTEKN;

7.7.2. Y4eOHUKHU JAOHKHBI UMETH JOMOTHUTENBHYIO CHEMHYIO O0JIOKKY;

7.7.3. OOyuarommuecs 00s3aHbI BO3BpALIATh IIKOJIbHBIE YU€OHUKH B ONIPATHOM BHE. B ciryuae HeoOxomumocTu
UX PEMOHTHPYIOT (IIOJKIEUBAIOT, MOJYUIIAIOT).

7.7.4. B ciyyae mopuM HIM yTepu Y4eOHMKOB OOydaroliuecs MAOKHBI BO3MECTUTh WX HOBBIMHM HIIH

PAaBHOLICHHBIMH IO COIJIACOBAHUTIO CO IIKOJLHON OMOIHOTEKOM.
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